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THO®OPMAIIIMHA KAPTKA

aJIMIHICTPaTHBHOI MOCJIYIH 3 JeP:KaBHOI peecTpamii 3MiH 10 BigzomocTeii mpo ¢gizuuny ocody —
NiANpUEMIIs, 0 MiCTATbCS B €1MHOMY Jep;KaBHOMY Pe€ecTpi PHUANYHHUX 0ci0, Gpi3nUHuX 0Cid —
MiANPUEMILIB TA TPOMAJACLKHUX ()OPMYBaAHb

JlenapTaMeHT 3 NUTaHb peecTpanii

(HaliMeHyBaHHs Cy0’€KTa HaJlaHHS aJIMiHICTPATHBHOI OCIYT'H Ta/a00 EHTPY HaJAaHHS aJMiHICTPaTHBHUX ITOCIYT)

Indopmanis npo cyd’exTa HagaHHA aAMIiHICTPATHBHOI NOCJIYTH
Ta/a00 HEeHTPY HAIAHHA AAMIHICTPATUBHMX MOCIYT

1 |Micue3sHaxomKeHHs

Micue3naxoosicennsn /lenapmamenmy 3 numans peecmpayii: 36000,
m. Ilonmasa, eyn. Cobopnocmi,36
Micuye3naxoodicennsn ynpaeiinHa 0eprHcasHoi peccmpayii 0puOUYHUX
ocio ma Qizuunux ocio-nionpuemuie /[enapmamenmy 3 numamns
peecmpauii: 36000, m. [lonmasa, eyn. I pueopis Jlesuenka, 6
Micuyeznaxooicenns 6iooiny «llenmp naoanusa aominicmpamueHux
nocayey Ynpaeninna aominicmpamusenux nocaye Ilonmaecokoi
micokoi paou: 36000, m. [lonmasa, eyn. Coboprocmi,45a

2 |ladopmamis 100 pEKUMY
poboTtu

Jlenapmamenm 3 numans peccmpauii:
[loneoinox: 8.00-12.00, 13.00-17.15
Biemopox: 8.00-12.00, 13.00-17.15
Cepeoa:  8.00-12.00, 13.00-17.15
Yemsep: 8.00-12.00, 13.00-17.15

I ’smuuys: 8.00-12.00, 13.00-16.00
Cyboma: e6uxioHuti 0eHb

Heoins:  euxionuii Oenw

Biooin «Ilenmp naoanna aomiHicmpamueHux nociy» Ynpaeiinus
aominicmpamuenux nocaye Illonmaecovkoi micokoi paou:

ITu, Bm, Cp: 8:00 - 17:15 6e3 nepepsu

Ym: 8:00 - 20:00 6e3 nepepsu

IIm: 8:00 - 20:15 6e3 nepepsu

Cy6: 8:00 - 17:15 6e3 nepepsu

Buxionuii oenv: neodins

3 |Tenedon/dpakc (moBinkwm),
azipeca EJIEKTPOHHOI TOIITH
Ta BeO-calT

Jlenapmamenm 3 numans peccmpauii:
(0532) 64-11-43
dzr@rada-poltava.gov.ua

Biooin «llenmp nadanna aominicmpamueHux nocaye» Ynpaeninusa
aominicmpamuenux nocayz Illonmaecwvkoi micokoi paou
(068)304-50-50; (050)304-50-50

ee6-catim.: upravlinnya@cnap-pl.gov.ua

HopmaTuBHi aKTH, IKMMH PerJIaMeHTY€ThCSl HAJJaHHS aAMiHICTPATHBHOI OCJIYTH

4 |3akonu Ykpainu

3akoH VYxkpainu «IIpo nepkaBHy peecTpariio OpUINYHUX OCI0,
¢b13UYHMX 0Ci0 — MINPUEMIIIB Ta TPOMAJACEKUX (POPMYBaHb)

5 |Axtu Kabinery MiHicTpiB
Ykpainu

[ToctanoBa KabGinery MinictpiB Ykpaiam Bim 25.12.2015 Ne 1133

«IIpo HamanHs mochyr y cdepi IepKaBHOI peecTparii IOpUINYHUX
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oci0, ¢i3uyHMX 0Ci0 — MIJNPUEMINIB Ta T'POMAJCHKUX (OPMYBaHb y
CKOPOYEHI CTPOKN»;

[TocranoBa Kabinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«[TutanHs €auHOTO AEPKABHOTO BEOIOPTATY €IEKTPOHHHUX MOCIYT Ta
Peectpy aaMiHICTpaTUBHHUX OCITYT»

AKTH IIGHTpaJIbHUX OpPraHiB
BHUKOHABYOI BJIaIH

Haka3z MinicrepcrBa roctunii Ykpainm Big 18.11.2016 Ne 3268/5
«IIpo 3atBepmkeHHs ¢opM 3asaB y cdepi aepkaBHOI peectpartii
IOPUINYHUX 0Ci0, (Pi3UUHUX 0Ci0 — MIANPHEMIIB Ta TPOMAICHKHX
dbopmyBaHby», 3apeecTpoBaHMil y MiHICTepcTBI IOCTHIT YKpaiHU
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcerBa roctuttii Ykpainu Bix 09.02.2016 Ne 359/5 «Ilpo
3arBepkeHHsl [lopsnky maepskaBHOI peecTpamii IOpUIHMYHUX OCIO,
Gbi3UYHUX OCI0 — MIANPUEMINB Ta TPOMAJCHKUX (hopMyBaHb, 11O HE
MalOTh CTaTyCy IOpPHIUYHOI 0coOM», 3apeecTpoBaHUl y MiHiCTEpCTBI
roctuiii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuilii Ykpaiau Big 23.03.2016 Ne 784/5 «I1po
3arBepkeHHsT [lopsinky (QyHKIIOHYBaHHS TOPTAdy EIEKTPOHHHUX
CEpBICIB IOpUAMYHUX 0cCi0, (i3uUyHUX O0Ci0 — MIANPHEMIIB Ta
rpoOMajJChbKUX ()OPMYBaHb, II0 HE MAIOTh CTaTyCy IOPHIMYHOI OCOOM»,
3apeectpoBanuii y MinictepcTBi toctuuii Ykpainu 23.03.2016 3a Ne
427/28557

YMoBM OTPpUMaHHS aAMIHICTPATHBHOI MOCIYTH

[lincTaBa 11t OTpUMaHHSA
a/IMIHICTPAaTHUBHOI TIOCITyTH

3BepHeHHs (Pi3UYHOT 0COOM — MiAMPUEMIIS a00 YITOBHOBAXKEHOT HEIO
ocobu (masi — 3asBHUK)

Buuepnauii nepenik
JIOKYMEHTIB, HEOOX1THUX JJIS
OTPUMAaHHS aIMIHICTPATUBHOT
MOCITYTH

3asiBa Ipo JEpKaBHY PEECTPaLlilo 3MiH JI0 BIIOMOCTeH npo (izuuny
0Cc0o0y — MIAMPHUEMIIS, 110 MICTATHCS B €AMHOMY JepKaBHOMY peecTpi
IOPUIMYHUX OCi0, (I3MYHMX O0Ci0 — MIJNPUEMIIB Ta I'POMAJICHKUX
dbopmyBaHb, B SKi TaKOXX MOXE 3a3HAYATUCS TMPOXAHHS TMPO
peecTpallilo Takoi 0coOM IMJIATHUKOM MOJATKy Ha JO0JaHy BapTiCThb
Ta/ab0 PO OOpaHHS CHPOIIEHOI CUCTEMHU OMOJATKYBAHHS; TOKYMEHT
Opo cIUlaTy aiMiHICTpaTUBHOTO 300py — y BHUIAJAKY JEp’KaBHOI
peecTparliii 3MiH BIJOMOCTEH Mpo Mpi3BHILE, IM’S, 10 OaTbKOBI abo
MicCIe3HaX0/UKeHHs (i3UYHOT 0COOM — MIAIPUEMIIS.

SIKII0 TOKYMEHTH TOJAar0ThCs OCOOMCTO, 3asBHHUK MPE.’ SBIISIE
JIOKYMEHT, 1110 BiIMIOBIIHO JI0 3aKOHY MOCBIAYY€E 0Cc00Yy.

VY pasi momaHHs JOKYMEHTIB MPEJACTAaBHUKOM JIOJIATKOBO MOAETHCS
OPUMIPHUK OpHTiHay (HOTapialbHO 3acBiueHa KOMis) JTOKYMEHTa,
10 NIATBEPKYE HOro MOBHOBa)KEHHS (KpIM BUMAJIKY, KOJIU BITOMOCTI
PO TOBHOBAXEHHS IIbOr0 MpPEACTaBHUKA MICTATbCS B E€IMHOMY
JIep>KaBHOMY PEECTP1 IOPUIUIHUX OCI0, (PI3UIHUX OCI0 — MIATPUEMITIB
Ta rPOMaJICEKUX (POpPMYyBaHb).

Jns miseld TPOBENEHHS PEECTPAIIMHUX i JTOKYMEHTOM, IO
3aCBiJUy€ MOBHOBAXXEHHS MpeEICTaBHUKA, MOxke OyTH: 1) HOTapiaabHO
MOCBITYEHA JIOBIPEHICTh, 2) JOBIPEHICTh, BHUAAHA BIAMOBITHO 10
3aKOHOJIaBCTBA 1HO3EMHOT JIep>KaB!

Crnioci6 nmogaHHs TOKYMEHTIB,
HEOOXIJTHUX JUTsl OTPUMAaHHS
aJIMIHICTPATUBHOI MOCIYTH

1. ¥V naneposiit popMi JOKYMEHTH MOAAIOTHCS 3aIBHUKOM OCOOHCTO
a00 TOMITOBUM BiAMPABICHHSIM.

2. B enexTpoHHii GpopMi JOKyMEHTH TIOIAIOTHCS 3 BAKOPUCTAHHIM
€IMHOTO ep>KaBHOTO BeOMOpTaTy eIeKTPOHHUX MOCTYT
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[TnaTHicTh (O€30TUIATHICTH)
HAJaHHS aMiHICTPAaTUBHOT

3a mpoBeneHHsS Jep)KaBHOI peecTpallii 3MiH 10 BIJIOMOCTEH IIpo
npi3BHUIIE, iM's, IO 0aThKOBI 200 Micle3HaXOKeHHS (i3MYHOT 0CO0U
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IIOCIIYTH

— TIANPHUEMIS CIUIAYy€ThCS aaMiHiCTpaTUBHUU 30ip y po3mipi 0,1
MIPOKUTKOBOTO MIHIMYMY JIJIsl TIpaIe3IaTHUX 0cCiO.

3a nepkaBHY peeCTpallifo Ha TMiACTaBl JIOKYMEHTIB, MOJAHHUX B
CJIEKTPOHHIN GopMi, — 75 BIICOTKIB aIMIHICTPAaTUBHOTO 300Dy .

Jlep:kaBHa peecTpalist 3MiH 70 BiIOMOCTEH y CKOpOYEHI CTPOKH
MIPOBOAMTHCS BUKJIIOYHO 32 Oa)KaHHSIM 3asgBHHUKA y pa3i BHECEHHS HUM
JOJIATKOBO JI0 aJMIHICTPaTUBHOTO 300pYy BIINOBIAHOI TUIATH: Y
MOABIHHOMY PO3MIpi aJAMIHICTpaTUBHOTO 300py — 3a IPOBEIACHHS
JIEp’KaBHOT peecTparii 3MiH 0 BIJOMOCTEH MPOTATOM INECTH TOJUH
micias  HAAXOMKECHHS JOKYMEHTIB, Y II'SSTHKPaTHOMY pPO3Mipi
a/IMIHICTPAaTUBHOTO 300py — 3a MpPOBEACHHS JAEp)KaBHOI peecTparii
3MIH JI0 BIJJOMOCTEl HPOTATOM JBOX TOJUH IMICHS HAAXOJKEHHS
JIOKYMEHTIB.

AnMiHICTpaTUBHUH 301p Ta IIaTa 3a Aep)KaBHY PEECTPAIIiI0 3MiH JI0
BIJOMOCTEHl Yy CKOpPOYEHI CTPOKH CHPABISETHCS Y BiANOBIAHOMY
po3Mipi BiJg MPOXKUTKOBOTO MIHIMYMYy JJsi Tpale3laTHUX ocio,
BCTaHOBJICHOMY 3akoHOM Ha 01 CI4HA KaJeHZApHOTO POKY, B SIKOMY
MOJAI0ThCA BIAMOBIMHI JOKYMEHTH /Jisi MPOBEICHHS pPEeCTpaliiHol
i1, Ta OKPYTIIIOETHCS 10 HaOmmkunx 10 rpuBeHb.

AnMiHICTpaTUBHUN 301p HE CIIPABISAETHCS 32 JEPKaBHY PEECTPALIii0
3MiH JI0 BiIOMOCTeH 1po (pizudHy 0co0y — MiIpPUEMIIS, ITOB’ I3aHUX 3
MPUBEACHHAM IX Yy BIAMOBIIHICTH 13 3aKOHAMU YKpaiHM Yy CTpOK,
BU3HAYCHUH [IMMH 3aKOHAMU

11 | Crpok HamaHHsA JlepxaBHa peecTpallisi MPOBOJUTHCSA 3a BIJACYTHOCTI MIACTaB MAJs
a/IMIHICTPAaTHUBHOI TIOCITyTH BIIMOBU Yy JEpKaBHii peectpauii nporaroM 24 TOAWH TicCis
HAJXOJKEHHS JOKYMEHTIB, KpIM BHXIJIHUX Ta CBATKOBHX JHIB.
12 |Ilepemnik migcTaB uist BiAMOBU y| JIOKyMEHTH MOJaHO 0CO0O00, SIKa HE MAa€ Ha 11€ TOBHOBAXKEHB;

JeprKaBHIN peecTparlii

y €IMHOMY JIepKaBHOMY PEECTPl IOPUAUIHUX 0Ci0, PI3UIHUX 0Ci0
— MIANPUEMIIIB Ta TPOMAJICBKUX (POPMYBaHb MICTATHCS B1ZIOMOCTI PO
CyJIOBE PIIIEHHS I10]10 3a00pOHU y MPOBEJEHH] PeECTPAIIMHOI 1T}

MOJaHHA JOKYMEHTIB abo BiOMOCTEH, mependaueHux 3aKOHOM
Vkpainu «lIpo nmepxkaBHY peecTpallito IOPUIAAYHUX OCI0, (I3HIHHUX
0ci0 — MIJNPUEMINB Ta TPOMAJCHKUX (OPMYBaHb», HE B IOBHOMY
o0cs131;

JOKYMEHTH TI0/IaHI 10 HEHAJEXHOro cy0’ekTa Jep’KaBHOI
peecTpaiii;

HEBIANOBIAHICTh BIJIOMOCTEH, 3a3HAYEHMX Yy 3asiBi MPO JEp’KaBHY
peecTparlito, BIJOMOCTSIM, 3a3HAYEHUM Yy JOKYMEHTaX, MOJAAHMUX MJIs
Jep>KaBHOI peecTpailii, a00 BiJOMOCTSIM, IIO MICTATbCA B €IUHOMY
JIep>KaBHOMY PEECTP1 IOPUIUIHUX OCI0, (PI3UIHUX OCI0 — MIAITPUEMITIB
Ta TpOMaJAChKUX (OopMyBaHb UM IHIIUX 1H(GOPMALIWHUX CHUCTEMAX,
BUKOPHUCTAaHHA SKUX nependaueHo 3akoHoM Ykpainu «IIpo nep:kaBHy
pEECTpaIii0 FOPUANYHUX 0Ci0, (IBUYHHX 0Ci0 — MIANPUEMINB Ta
IrpOMaJCHKUX (POPMYBaHBY;

HEBIIMOBITHICTh BIIOMOCTEH, 3a3HAUYCHHUX y JOKYMEHTaX, MOJaHUX
JUI IepXKaBHOI peecTparlii, BIJOMOCTSM, IIIO MICTAThCS B €IUHOMY
JIep>KaBHOMY PEECTP1 IOPUIUIHUX 0Ci0, HI3UIHUX OCI0 — MIATPUEMITIB
Ta TPOMaJACBKUX (OopMyBaHb UM IHIIUX 1H(GOPMALIWHUX CUCTEMAaX,
BUKOPHUCTAHHA SKUX nependaueHo 3akoHoMm Ykpainu «llpo nepxaBny
peecTpallito IpUANIHUX 0ci0, (I3UYHUX 0cCi0 — MIANPUEMIB Ta
IrpOMaJChKUX (hOPMYBAHBY,;

MOJIaHi TOKYMEHTHU CyIiepeyaTb BUMOTaM 3aKOHIB YKpaiHu
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Pesynbprar HamaHHs
aJIMIHICTPATUBHOI TTOCITYTH

BHeceHHs BiAMOBIIHOTO 3amucy 10 €AWHOTO IEPKABHOTO PEECTPY
IOpUINYHUX 010, (Pi3uyHUX 0CI0 — MIANPHEMIIIB Ta TPOMAICHKUX
¢dbopmyBaHb;

BUNUCKAa 3 C€IMHOTO JEPKABHOTO PEECTPY HOPUAWYHHUX OCi0,
Gi3uUHUX 0Ci0 — MIANPUEMIIIB Ta TPOMAICHKUX (OPMYBaHb — y pasi
BHECEHHS 3MiH JI0 BIJJTOMOCTEH, 110 B1IOOPaKAIOTHCS y BUITUCIIL;

NOBIIOMJICHHS PO BIAMOBY y Jep)KaBHIA peectpamii i3
3a3HaYCHHSM BUKJIFOYHOTO MEPENTIKY MiJCTaB JJIs BiZIMOBH

14

Cniocobu oTpuMaHHS BiAMOBiAL
(pe3yabTary)

Pesynbrath HamaHHS ~ aAMIHICTpaTHBHOI mociayru y  cdepi
JepKaBHOT peecTpallii (y TOMY YUCIi BHMKCKA 3 €TUHOTO JIEP:KaBHOTO
peecTpy IOpUAMYHHX 0cCi0, (i3uyHUX 0cCi0 — MIANPUEMIIIB Ta
rpoMajaChKuX (POPMYBaHb) B €JIEKTPOHHIN (POPMi ONMPHITIOIHIOIOTHCS
Ha TIOpTaji EJIEKTPOHHUX CEPBICIB Ta JMOCTYMHI IJis iX IOIIYKYy 3a
KOJ/IOM JIOCTYIILY.

3a OaxxaHHAM 3asgBHMKAa 3 €IUHOTO JIEPKABHOTO PEECTPY
IOPUINYHUX OCi0, (i3MYHMX 0Ci0 — MIANPUEMINB Ta TPOMAICHKUX
dbopMyBaHb HAZAE€THCA BHUIKCKA y MarnepoBiii (opMi 3 MPOCTaBICHHSIM
OIANUCY Ta TEeYaTKH JEp)KAaBHOTO peecTpaTopa Ta IEYaTKH,
BU3HavyeHoi 3akoHOM Ykpainm «IIpo HoTapiat» (y BUmaaKy, sKmo 4
JEp>)KaBHUM PEECTPATOPOM € HOTapiyc) — y pas3i MOJaHHS 3asBH MPO
JIepKaBHY PEECTPAILiI0 y MmarepoBiit popmi.

VY pa3i BIAMOBH y JA€p>KaBHIM peecTparlii JOKYMEHTH, MOAaHi s
nepkaBHOT — peectpamii  (KpiM  JOKyMEHTa  MpO  CIUIATY
aJMIHICTPATUBHOTO 300py), MOBEPTAOTHCS (BuaaroThcs,
HA/ICWJIAIOTHCSl TIOIITOBHM BIATIPABICHHSIM) 3asBHUKY HE Ti3HIIIE
HACTYITHOTO po0O0YOro JHs 3 JHA HAJAXOKEHHS BiJ 3asBHHUKA 3asBU
PO IX OBEPHEHHS




