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THO®OPMAIIIMHA KAPTKA
aIMIHICTPaTHBHOI MOCJIYTH 3 JIePKABHOI peecTpallii CTBOPEHHS BiIOKPEeMJIEHOT0 MiaApo3airy
OPUANYHOI 0co0u (KpiM rpomajacsKoro ¢gopMyBaHHsI Ta peJiriliHoi opraunizaiii)

JenmapraMeHT 3 NUTaHb peecTpaii

(matiMmeHyBaHHS cy0’€KTa HalaHHS aIMiHICTPATUBHOI IOCIYTH Ta/a00 IICHTPY HaJaHHS aIMiHICTPATHBHUX MTOCIYT)

Indopmanis npo cyd’exkra HAJaHHA AAMIHICTPATHBHOIL OCJIYTH
Ta/a00 HEeHTPY HaJAHHS AAMIHICTPATHBHHUX MOCJIYT

Micre3HaxomKeHHs

Micuesnaxooxncenns /lenapmamenmy 3 nUmMans peecmpauii:
36000, m. Ilonmasa, syn. Coboprocmi,36

Micue3naxodicennsa ynpasiinua 0epicasHoi peecmpayii
OpUOUYHUX 0Ci0 ma gizuunux ocio-nionpuemuie /lenapmamenny
3 numanw peccmpayii: 36000, m. [lonmasa, eyn. I pucopia Jlesuenka,
6

Micue3znaxoodicenns iooiny «llenmp naoanns
AOMIHICMPAMUBHUX NOCTY2» YNPAGNIHHA AOMIHICMPAMUGHUX
nocnaye llonmaecovxoi micokoi paou: 36000, m. I[lonmasa, eyn.
Coboprnocmi,45a

[ndopmarris
pobotu

HI0JI0  PeXKUMY

Jlenapmamenm 3 numano peccmpauii:
Toneoinox: 8.00-12.00, 13.00-17.15
Biemopox: 8.00-12.00, 13.00-17.15
Cepeoa:  8.00-12.00, 13.00-17.15
Yemeep: 8.00-12.00, 13.00-17.15

I ’smnuys: 8.00-12.00, 13.00-16.00
Cyboma: euxioHuu Oenv

Heoina:  euxionuii 0env

Biooin «llenmp naoanna aominicmpamuenux nocayzy Ynpaeninus
aominicmpamuenux nocaye llonmaecokoi micokoi padu:

I, Bm, Cp: 8:00 - 17:15 6e3 nepepsu

Ym: 8:00 - 20:00 6e3 nepepsu

IIm: 8:00 - 20:15 6e3 nepepsu

Cy6: 8:00 - 17:15 6e3 nepepsu

Buxionuii oenv: Hedins

Tenedon/dbakc (noBiakm), agpeca
€JICKTPOHHOI MMOIITH Ta BEO-CalT

Jlenapmamenm 3 numans peccmpauii:
(0532) 64-11-43
dzr@rada-poltava.gov.ua

Biooin «llenmp naoanna aominicmpamueHux nocaye» Ynpaeninusa
aominicmpamuenux nocayz Illonmaecwvkoi micokoi paou
(068)304-50-50; (050)304-50-50

ee6-catim.: Upravlinnya@cnap-pl.gov.ua

HopMaTuBHi akTH, IKUMH

PerjJIaMeHTY€ThCsl HAJAHHA aAMIHICTPATHBHOI OCJIYTH

3akoHH YKpaiHu

3akoH Ykpaimm «I[Ipo nepkaBHY peecTparfiio OPUANYHHUX OCIO,
¢b131MYHMX 0Ci0 — MIANPUEMIIIB Ta TPOMAJICBKUX (hOPMYBaHb)»

Axtu Kabinery MinicTpiB

ITocranosa Kabinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
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VYkpainu

«[TutanHst €OUHOTO AEPKABHOTO BEOMOPTANTY €JIEKTPOHHHUX MOCIYT
Ta PeecTpy aaMiHICTpaTUBHUX TOCITYT»

AKTHU IIGHTpAJIbHUX OpraHiB
BHUKOHABYOI BJIaIH

Haxa3 MinicrepcrBa toctunii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBepmkeHHss ¢opMm 3asB y chepi aepkaBHOI peecTparrii
IOPUANYHUX 0Ci0, (Qi3MYHMX OCi0 — MIANPHEMIIB Ta TPOMAJCHKHUX
dbopmyBaHby», 3apeecTpoBaHUN y MiHICTepCTBI IOCTHINT YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MiHictepcTBa tocTuilii Ykpainu Bim 09.02.2016 Ne 359/5
«IIpo 3arBepmxenns [lopsaxky nepaBHOI peecTparii IOPUINYHUX
0ci0, ¢i3uUHUX 0CI0 — MIAMPHEMIIIB Ta TPOMAJICBKUX (HOPMYBaHb, 110
HE MalTh CTaTyCcy IOPUAUYHOI OcoOM», 3apeecTpoBaHUN Y
Minictepctsi roctuttii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcTBa roctunii Ykpainu Big 23.03.2016 Ne 784/5
«IIpo  3arBepmxenHs Ilopsaky — dyHKuioHyBaHHS — mopTaly
CJIEKTPOHHUX CEPBICIB  IOPUAWYHHUX 0cCi0, (i3muHUX O0Ccid —
MIJIPUEMIIIB Ta TPOMaAChKUX (OpMyBaHb, IO HE MAaIOTh CTATyCy
IOPUINYHOT 0coOM», 3apeecTpoBaHuii y MiHICTepCTBI FOCTHIIIT
VYkpaiau 23.03.2016 3a Ne 427/28557,

Haka3 MinicrepctBa toctunii Ykpainu Big 05.03.2012 Ne 368/5
«IIpo 3arBepjukeHHd Bumor 10 HanucaHHd HaWMEHYBaHHS
IOpUANYHOT 0CO0M, ii BIJOKPEMJIEHOTO MiAPO3ALTY, TPOMAaJIChKOrO
dbopMyBaHHS, M0 HE Ma€ CTaTycy IOPUAWYHOI 0co0U, KpiM
opraizaiii npoQCcruiiikm», 3apeecTpoBaHuii y MiHicTepCTBI IOCTHUIIIT
VYkpainu 05.03.2012 3a Ne 367/20680

YMoBM OTPUMAHHS aAMiHICTPATHBHOI OCJIYTH

[TizcraBa muist OTpUMaHHS
aJMIHICTPATUBHOI IMTOCITYTH

3BEepHEHHS YIMOBHOBAXXCHOTO NPEACTABHUKA FOPUIUYHOI OCOOH
(ami — 3asiBHUK)

Buuepnuuii nepenik JOKyMEHTIB,
HEOOX1THUX JIJIs1 OTPUMAaHHS
a/IMIHICTPAaTUBHOI OCITYTH

3asBa Mpo JAEp)KaBHY pPEECTPALl0 CTBOPEHHS BiJIOKPEMIIEHOTO
MIIPO3JUTY FOPUIUYHOI 0cOOU; MPUMIPHUK OpHUTiHAIY (HOTapiajabHO
3acBiJU€HA KOIis) PIIIEHHS YIOBHOBAXXEHOT'O OpraHy YIpaBIliHHS
IOPUAMYHOI 0cOOU PO CTBOPEHHS BIAOKPEMIIEHOTO MiAPO3A1IYy;

OPUMIPDHUK  OpHriHaly  (HOTapiaJlbHO  3acBiYeHa  KOIIif)
JOKYMEHTa, 1110 3aCBiUy€ MOBHOBAXCHHS MTPEICTABHUKA 3aCHOBHHUKA
(ydacHuKa) IOpMIMYHOI 0coOM — Yy pasli ydacTi MpencTaBHHKA
3aCHOBHUKA (y4aCHUKA) IOPUIUYHOI OCOOM y HPUUHATTI PIIICHHS
YIIOBHOBaXEHUM OPTaHOM YTIPaBIIiHHS OPUIHUYHOI OCOOH.

SIKIIO JTOKyMEHTH TOJAIOTBCS OCOOMCTO, 3asBHHUK IpeJ sIBIISE
JOKYMEHT, 10 BIATOBITHO IO 3aKOHY MOCBITYYy€ 0CO0Y.

V pa3i noJaHHs JOKYMEHTIB MTPEJCTABHUKOM JIOJIATKOBO TIOAA€THCS
NPUMIPHUK OpUTiHATY (HOTapiaJbHO 3acBiueHa KOIisl) JOKYMEHTa,
0 MiATBEPIXKYE HOro TMOBHOB&KEHHS (KpIM BHIAJKY, KOJIU
BIJOMOCTI TPO TOBHOBaXXEHHS IbOTO NPEICTaBHUKA MICTATHCS B
€IuHOMY JIep’)KaBHOMY peecTpl IOpUIANYHHUX 0ci0, Pi3UYHHX 0ci0 —
HiANPUEMIIIB Ta TPOMAJICEKUX (POPMYBaHBb).

JUia uineil mpoBeneHHs peecTpalifHuX MAii JOKYMEHTOM, IO
3acBiqUy€  TIOBHOB@KEHHS  NpEJCTaBHUKA, Moxe Oyru: 1)
HOTapiadbHO  TOCBiIYeHAa  JOBIpEHICTh  (KpIM  MPOBEACHHS
peecTpalifHuX Al 1100 JIEp>KaBHOI'O OpraHy, OpraHy MiCII€BOTO
caMOBpsiTyBaHHs); 2) JOBIPEHICTb, BHJAHA BIANOBIZHO  JO
3aKOHOJIaBCTBA 1HO3EMHOI JIep’KaBU

Crnioci6 nogaHHs TOKYMEHTIB,
HEOOXIJTHUX JUIsl OTPUMAaHHS

1. ¥V naneposiit popMi JOKYMEHTH MOJAIOTHCS 3aIBHUKOM OCOOUCTO
a00 MOIITOBUM BiJIIPABICHHSM.
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aJIMIHICTPATUBHOI MTOCITYTH

2. B enexTpoHHi# GopMi TOKYMEHTH TTOTAIOTHCS 3 BUKOPUCTAHHSIM
€IMHOTO Iep>KaBHOTO BEOMOpPTaITy €IeKTPOHHUX MOCIYT, a 010
TOCITYT, HaJIaHHSI SIKUX 3a3HA4YCHHI BeOTIOpTa He 3a0e3meuye, —
gyepe3 MopTai eIeKTPOHHUX cepBiciB*
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[TnatHicTh (6€30MIATHICTD)
HaJaHHS aMIHICTPATUBHOI
MOCITyTH

be3zomnatHo
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CTpoK HaJaHHS
a/IMIHICTPAaTUBHOI TIOCITYTH

Jlep>xaBHa peecTparlisi MPOBOAMTHCS 3a BIJACYTHOCTI MiACTaB s
BIIMOBH Yy JEpKaBHIH peecTpamii nporsroMm 24 TOOUH MicCIsA
HAaJIXOJDKEHHS JOKYMEHTIB, KpIM BUX1IHUX Ta CBATKOBHUX JIHIB
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[lepemnik miacTaB Ui BIIMOBHU y
JepKaBHIN peectpartii

JIOKyMEHTH TI0JJaHO OCO0O0I0, sIKa HE Ma€ Ha I1¢ TOBHOBAXKEHbB; Y
€IMHOMY JIep)KaBHOMY PEECTPl OPUAMYHUX 0Ci0, (I3UYHMX OCIO —
MiANPUEMIIIB T4 TPOMAJCHKUX (POpPMyBaHb MICTATBHCS BIAOMOCTI IPO
CyJIOBE DIIICHHsS MI0JI0 3a00pOHM TPOBEICHHS PEECTPAIliMHOI ii;
JOKYMEHTH TOJIaHi 10 HEHAJIEKHOTO Cy0’€KTa JepKaBHOI peecTpartii;
MOJaHHA JOKYMEHTIB a0o BizoMocTeH, mepeadayeHux 3aKoHOM
VYkpainu «[Ipo mepkaBHY peecTpariiio RPUINIHAX 0Ci0, (i3HIHUX
oci0 — MANPUEMIIB Ta TPOMAJACHKUX (OPMYyBaHb» HE B MOBHOMY
o0cs3i; HOKYMEHTH cynepedaTs BUMoram KoHcTHTymii Ta 3aKoHIB
VYkpaiHu; HEBIANOBIAHICTb BIAOMOCTEW, 3a3HAUYEHUX Yy 3asiBl IPO
JEpKaBHY PEECTPAIif0, BITOMOCTSIM, 3a3HAUYEHUM Yy JOKYMEHTax,
MOJaHUX JUIs IepKaBHOT peecTparlii, 200 BIJOMOCTSAM, IO MICTIThCS
B €IMHOMY JIepKaBHOMY PEECTpPi IOPUINYHUX 0Ci0, (i3nIHHX 0Cib —
MIIPUEMIIIB Ta TPOMAJCHKUX (DOPMYBaHb UM 1HIIUX 1HGOPMAIIHHUX
CUCTeMax, BUKOPHCTAHHS SKUX mepeadadeHo 3aKkoHOM YKpaiHu
«[Ipo mepxaBHY peecTpalilo OPUAUYHUX 0ci0, (i3M4HUX 0cid —
MIIIPUEMITIB  Ta TPOMAJICHKHX (OpPMYBaHb»; HEBIIIOBIAHICT
BIJIOMOCTEH, 3a3HAYEHUX Y JOKYMEHTaX, MOJaHUX HJs AepKaBHOL
peecTparlii, BIJOMOCTSAM, IO MICTIAThCS B €IUHOMY IEpKaBHOMY
peecTpi  HOPUAUYHHUX OCi0, ¢i3uyHUX o0ci0 — MANPHEMINB Ta
rpomMajacbkux (GopMyBaHb 4YM I1HIIMX 1HQOpPMALIHUX cHUcTeMax,
BUKOPUCTaHHS SKUX TmepenbaueHo 3akoHoM Ykpainu «IIpo
NepKaBHY peecTpalilo OpUIMYHMX Oci0, ¢i3UuHuX ocid —
HiANPUEMIIIB Ta TPOMAJICBKUX (DOPMYBaHB»
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Pesynbrar HamanHs
a/IMIHICTPAaTUBHOI OCIYTH

BHeceHHst  BIANOBIAHOTO  3amucy 10 € uHoro
JIEP’)KaBHOTO PEECTPY IOPUAMYHHUX OC10, (I3UYHHX OCI0 —
OIJOPUEMIIIB Ta TPOMAACBKUX (POPMYBaHb, BHIHCKA 3
€IMHOTO EeP>KaBHOTO PEECTPY IOPUANYHUX OCI0, P13UUHUX
0C10 — TAMPUEMITIB Ta TPOMAJICBKUX (POPMYBaAHb;

MOBIIOMJICHHSI TIPO BIIMOBY y JepaBHIN peecTparii i3
3a3HAYEHHSIM BUKJIFOYHOTO MEPETiKy MiACTaB JJIs BIIMOBH
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CniocoOu oTprUMaHHSI BIATIOBI1
(pe3ynbTaTty)

PesynpraT HagaHHA aJMIHICTpaTUBHOI mocayru y cdepi
nepaBHOI peectpamii (y TOMy uYucal BUOMCKAa 3 €IUHOTO
JIepKaBHOTO  PEECTPY  IOPUAMYHUX o0ci0, ¢i3uyHMX ocid —
MIJIPUEMIIIB Ta TPOMAJCHKUX (OpPMyBaHb) B €JIEKTPOHHIN (opmi
OTIPHJIIOJIHIOIOTHCS Ha TOpPTali eNeKTPOHHHX CEpBICIB Ta JOCTYIHI
JUIA 1X TIOIIYKY 33 KOJOM JIOCTYIY.

3a OaxaHHAM 3asBHHKAa 3 E€IUHOTO JIEPKABHOTO PEECTPY
IOpUANYHUX 0C10, (I3MYHUX O0Ci0 — MIAIPUEMIIB Ta TPOMAACHKUX
¢opMyBaHb HaNa€TbCsd BUNHUCKAa Yy mamepoBii ¢opmi 3 4
IIPOCTABJICHHSM MIANUCY Ta MEYaTKU JEp>KaBHOIO pPeecTpaTopa Ta




4

reyaTky, BU3HaueHoi 3akoHoM Ykpainu «lIpo HoTapiaT» (y BUIAIKY,
SKIIO JEPKABHUM PEECTPATOPOM € HOTapiyc) — y pasi MoJaHHs 3asiBU
PO JIep>KaBHY PEECTPAIIIIO Y MarnepoBiit popmi.

VY pasi BiZMOBH y JAepKaBHIN peecTpailii TOKYMEHTH, MOJaHI JUIs
JIepKaBHOT peecTparllii, TOBEPTAIOTHCS (BUAAIOTHCS, HAJICHIAIOTHCS
MOIITOBUM  BiJIPABJICHHSAM) 3asSBHUKY HE IIi3HINIE HACTYIHOTO
poboYOro JHSA 3 JHSA HAIXOMKEHHs BiJl 3asiBHHKA 3asBH PO iX
MTOBEPHEHHS

* Tlicas moomnpamnoBaHHs €AWHOTO IeP)KABHOTO BEOIOPTaLy €IEKTPOHHUX MOCIYT Ta/abo MOpTally eIeKTPOHHHX CepBICiB, sKi OyayTh 3a0e3rmeuyBaTH MOKIIHBICTh

MOJAHHS TAKUX JOKYMEHTIB B €IEKTPOHHIN (opmi




